
          

Preparing  for  and  Taking  Tests 
W en  you  take a test,  you are demonstratinÿ your ability  to  understand course material  or 

perþorm certain  tasks. T e best  way  to do  well  on  tests  is  to be prepared. 

Attend all classes and participate,  w ic   will   elp  you  retain  t e inþormation.ø

Do  t e  omework and ÿo  to  your  proþessorñs  oþþice  ours  iþ you   ave questions. 

Take ÿood notes:  
Write down  key  inþormation  t at appears  in PowerPoint  presentations  or  t at 
your  instructor  writes  on  t e board.ø
Use w atever  note-takinÿ tec nique works best þor  you,  w et er  itñs  key  words, 
bullet  points,  or  somet inÿ more orÿanized.  
Review  your  notes aþter class and review  t em brieþly beþore t e next class. 
Sc edule some time at  t e end oþ t e week  to  review  your  notes þrom  t at  week. 

Make yourselþ a study  sc edule: 
Use t e study ÿuide þrom  your  proþessor  or  make your  own  wit  concepts  t at 
will be on  t e test. 
Estimate  ow  lonÿ it  will  take you  to  review concepts, and block  oþþ t at  time on 
your  sc edule. 
Finis   your  studyinÿ t e day beþore t e exam  so  you arenñt cramminÿ. 

W en  you ÿet  your  test back,  review  your answers and make sure you  understand w at  you ÿot 
wronÿ. T is  will   elp  you  study þor  t e next  one. 

Here a re  some  review  met ods  you  may  wis   to  use: 

Summary Notes and Maps  
Brieþly  map  out  t e important  ideas  oþ t e course. Try  makinÿ lists and  ierarc ies 
þor eac   oþ t ese ideas, and s ow   ow  t e ideas  relate to eac   ot er. Use your 
creativity  to  make a visual þramework  to   elp  you  recall  t ese ideas. 

Record Your Notes 
Iþ youñre an auditory  learner,  you  may beneþit þrom  recordinÿ your  notes and 
portions  oþ text þrom  t e textbook  so  you can  review  material diÿitally. Havinÿ t is 
inþormation available on audio  means  you can  study  w ile walkinÿ or  relaxinÿ. 

Flas cards 
Make þlas cards þor deþinitions, þormulas,  or  lists  t at  you  need to  memorize. Put 
topics  on  one side oþ t e card and answers  on  t e ot er. 
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Here a re  some   elpþul   ints  to  aid  you  w en  you  are  takinÿ  tests. 

Be well-rested and  ave some þood beþore your  test. 

Arrive on  time—or even better, a little early. Make sure to brinÿ all  your  supplies  (calculator, blue 
book,  pencils, etc.) and water. 

Donñt  talk about  t e test  wit   ot er  students. Anxiety  is contaÿious! 

Keep an eye on  t e time. Consider  wearinÿ a watc   in case t ere isnñt a clock  in  t e classroom. 

Read t rouÿ   t e w ole test beþore you  start  so  you can  plan  your approac : 
Are t ere time limits þor eac   section? 
How are t e points allocated? Spend more time on   eavily  weiÿ ted sections. 
Consider  startinÿ wit  easy  questions  to build your conþidence. 

Read t e directions careþully. Donñt be aþraid to ask þor clariþication  iþ a question  is  unclear. 

Focus  on  your  job:  t e t inkinÿ  process. Let ÿo  oþ w at  you canñt control:  t e ÿradinÿ  process. 

Do  your best  to  remain calm: 
Take deep,  slow breat s. Focus  on beinÿ present 
in  t e moment. 
Use positive selþ-talk. Youñve ÿot  t is! 
Donñt  panic iþ you donñt  know  t e answer  to a 
question. Skip  it and come back  later.  

Itñs always better  to answer  somet inÿ rat er  t an  not inÿ, even  iþ you   ave to ÿuess. 

On  multiple-c oice questions, eliminate t e answers  you  know are wronÿ þirst,  t en c oose þrom 
t e remaininÿ answers. 

On essay  questions, broadly  outline your answer þirst beþore writinÿ. 

Review  your  test beþore submittinÿ to c eck þor  mistakes.øBut donñt  second-ÿuess  yourselþ— 
researc   indicates  t at  your þirst ÿuess  is  more likely  to be correct  t an  your  second. 

Pay attention  to  t e test,  not  to  ot ers. No  need to  worry about   ow  your classmates are doinÿ. 
Itñs  okay  iþ ot er  people þinis  beþore you do. 
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