
Memorandum of Agreement (MOA) between 
Portland State University (University) 
and the Portland State University Chapter 

of the American Association of University Professors (Association) 
March 1. 2019 

Subject: Schnnl or Puhlic Health (SPH) Grader A::;signment Procedure 

t(;/)/i>urpose 

,j\ This Procedure is established to provide guidelim:s for the assigmm·m of graders to instructors of 
Undergraduate courses in the SPH that are consistent and equitable. 

I) De fin it ions 

a) Grader; A graduate-level student worker who provides grading. upporl to an assigned
instructor for a specific course. Graders are not Graduarc Teaching Assistants because 
Graders do not have direct or indirect classroom and/or laboratory instructional 
responsibilities 
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b) Course Enrollment: Thc�rcgistration count rt>corded in Banner 

cl lnstruclor: The faculty m mbcr of I cord assigned to teach a specific undergraduate course. 

2) School of Public Health Grader Assignmenls 

a) Crader assignments for undergraduate courses taugh1 b instructors in SPH shall be based on 
numerical corridors tied to course enrollment per th table below for eacJ1 assigned course 
per term. The Associate Dean Academic Affairs (AD/AA), in consulta1ion with the faculty 
member, shall make the final decision about assigning grader support m each course. ff a 
Graduate Teaching Assistant (OTA) is assigned to an instructor. the instructor will not be 
eligible for grader support. 

Enrollme111 Grnder Hours per Course 

45-49 40 

50-7� 50 

75-99 100 

I 00-124 ) :'.5 

1�5-149 150 

15()-r I 75 

The Associate Dean Academic Affairs I O/AAJ. in consultation with the faculty member, 
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sha l l  make the final dec ision ahout assigning grader support to  each course . 1 r a Graduate 
Teaching Assistan t ( GTA l is assigned to an i nstructor. the instructor wi l l  not be e l ig ib le for 
grader support. 

3 '1 Grader Duties 

a) A grader assigned to an undcrgraduatL" cour:-.c in  the SPI I ma) be a current graduate student 
or have earned a graduate degree in a relevant discipline: graders ma:, not he enro l led in tht" 
degree program in which the course they are surporting i o ffered .  

b )  Graders may bt: assigned the fol lov.: ing responsibi l i t ies :  
i )  1\farking multiple choice. true/false, fi l l - in-the b lank, and short-answer quizzes. exams or 

other assessmen ts based on an instructor-provided answer key . Graders nm: assign the 
total earned grade t<..1 such assessments: 

i i ) Pre l iminary rt:v it:w and mark ing of lung-answer. essay nnd research paix:r a. sessments .  
The instructL)f must rev iew and complete the final mark ing of such assessments. and 
assign the grade:: 

i i i )  Data entry of exam/assessmen t scores for record keeping and calcu lation of linal course 
grades. (Graders shal l nor enter course grades in Ban web ): 

iv) C lerical/administrative support such as scanning, copying. transcribing. anJ fonnauing o f' 
assessment i nstruments: 

¥-} Distri bution an<l col lect ion of asscssmt· nts :  

c l  Graders may nol be assigned instruct ional n:sponsib i l it ies suc h  as : 
i )  Responding to onl ine course d iscussion group postings: 
i i )  Preparation of instructional conlcn l: 
i i i) Responding to student ema i l  inquiries or requests for addi t ional i nstruction: 
i v )  Meeting with ind i v idual students or s 1uden 1 groups to pro ... i<le feedback on assessment of 

course assignments or other forms of in . !ruction: 
v )  Routi ne maintenance and posting of course rnateriab to onlinc platfonns ( lJ2L ) ;  and. 
v i )  Exam proctoring. 
vi i )  Having direct c lassroom and/or laboratol} instructional responsibi l i ties: or, 
vi i i )  I lold ing office hours for the purpose of personal ,nma-:t w i th stuJents .  

d }  Graders sha l l  be oriented to their responsi 5 i l i t i�s by the course i nstructor. 

4 )  H iring Protocols  and Course Section E lig ibi l i ty 

When possible. the course instructor may iden t i fy and recommend to the Program Director 
and the Associate Dean for Academic A ffairs ( AD/AA ) studcnt( s )  who they bel ieve arc 
qua l i fied to be a grnder for a specific course . 

b }  Grader hi ring dec isions shall be_made by the :'\UIAA. 

5 )  Grader Support Request Procedure 
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f?.pL/J't',
a) Th<:t· I nstructor . hall submit a sen.p+ilii-1:l ,l ppf'odix 4 for each course section they are 

teach ing by no later thun four weeks prior to th commencement of the tem1 grader support 1s 
req ut:sted. 
At thi: time the course section grader support re4ues1 is submitted, the instructor shall submit b; 
a l ist of rccommeodet.l or requested gmdcrs. 

This MOA shal l becom..: an addendum to the panies Col lect ive Bargaining Agreement and shall be 
added to 1he language or t he CBA as the pa11ies deem appropriate when the successor agreement is 
rnmpi lcd. 

For the UniHrsih 

Shel i,. Chul11>n. V ic.: o, ost for A.:adcm ic Per l>nnd & 
· Dean uf Int ·rJi;cipl imu� Gcn.:rnl EJucruion 
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