	Cost Accounting Standards (CAS) Exception Request Form

for Projects funded by Federal Agencies or Federal Flow-through
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      POST-AWARD: REBUDGETING CURRENT AWARD

	This form is required if it is determined after an award has been issued that costs normally charged as F&A are needed for a project and these costs were not included in sponsor approved budget.
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	New Request   

Modification to previously approved CAS Exception Request Form



	Explain why costs on this project are eligible for a CAS Exception by describing the unlike circumstances* in the project or how the project meets the definition of a major project*.  Attach additional pages as needed.

	Enter the budget amount requested and provide adequate justification for directly charging items in table below Attach additional pages as needed

	Line Item
	Amount
	Justification  for Direct Charge

	Administrative/Clerical  (salary + OPE)
	
	

	Alterations/Renovations
	
	

	General Computer (Server/Networking)
	
	

	General Purpose Equipment
	
	

	Membership Dues
	
	

	Office Supplies
	
	

	Postage
	
	

	Staff Recruitment/Relocation
	
	

	Subscriptions/Books/Periodicals
	
	

	Local Telephone
	
	

	Mobile Telephone/Pager Service
	
	

	Other
	
	

	Other
	
	

	Other
	
	

	
	
	
	

	FOR RA USE ONLY - NOTES:

	CAS Exception Approved:   RA___________________________________    Date_______________


*See Sponsored Award Charging Policy and Guidance for Completing the CAS Exception Form for definitions

Guidance for Completing the CAS Exception Form – Post-Award 
Work with Research Accounting after an award has been issued, when costs normally charged as F&A are needed for a project and these costs were not included in sponsor approved budget and approved as exceptions at the time of proposal submission.
1. Enter project specific information:  Check the appropriate box to indicate whether the request is new or an addition/revision to an existing CAS exception form.

2. Describe the specific circumstances and tasks required in the scope of work that prompt the need to direct charge the types of items that are charged to federal projects as F&A costs that explains the unlike circumstances in the project or how the project meets the definition of a “major project.”  

Unlike Circumstances:  An unlike circumstance is defined as an activity or use of the cost item that is substantively greater in amount or degree or different in purpose than is typical. For these costs to be appropriately charged as direct costs, they must be incurred in circumstances that are different or unlike the circumstances in which such costs are normally incurred.  Unlike circumstances are frequently described as a Major Project or Activity.
The following circumstances cannot be used in and of themselves to demonstrate "unlike circumstances": 

a) Sponsor is willing to pay for the cost as a direct charge 
b)  Insufficient F&A cost money returned to support the projects 
Major Project /Activity:  Major projects  are those that are administratively intensive and are not necessarily defined by the amount of funding. Major projects require an extensive amount of administrative or clerical support, which is significantly greater than the routine level of such services provided in University departments.

The following are some examples of a “Major Project” listed in Exhibit C of OMB Circular A-21, for which direct charging of administrative or clerical staff salaries may be appropriate:

· Large, complex programs such as a Research Center Grant that entails assembling and managing teams of investigators from a number of institutions.

· Projects which involve extensive data accumulation, analysis and entry, surveying, tabulation, cataloging, searching literature, and reporting.

· Projects that require making travel and meeting arrangements for large numbers of participants, such as conferences and seminars.

· Projects whose principal focus is the preparation and production of manuals and large reports, books and monographs (excluding routine progress and technical reports).

· Individual projects requiring project-specific database management, individualized graphics or manuscript preparation, human or animal protocols, and multiple project-related investigator coordination and communications.

Note on Research Centers: Research Centers are not automatically excluded from Cost Accounting Standards (CAS). OMB Circular A-21 references centers as a type of "major project or activity." The government’s use of the term is meant to refer to a Federal Center that is funded by a Center Grant. In these cases, the Center is not automatically exempt from CAS; however, a case for unique treatment of specific costs associated with expenses directly related to that individual Center award might be made.  
3. Enter the Amount and Justification for each item for which CAS exception is requested.

The justification must explain the purpose of the costs in sufficient detail to enable those responsible for reviewing the form to make a determination of whether the costs meet the criteria to be allowed as a direct charge to the project.
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