  Proposing Changes to Departmental Promotion and Tenure Guidelines

All proposed revisions to departmental Promotion and Tenure Guidelines must receive OAA approval before implementation.  

All revised documents forwarded to OAA for approval must include the following information:

	School / College
	

	Unit Name 
	

	What prompted the proposed revision to Promotion and Tenure Guidelines?
	

	Does the unit have an established process in place for making revisions to the Promotion and Tenure Guidelines?  (Briefly describe this process.)
	

	If so, was this process followed?
	

	If the established process was not followed, why was it not followed?
	

	Who should be contacted to answer questions or consult with OAA?
	

	Provide the following documents with this completed template:

1) A copy of the current approved departmental P&T Guidelines.

2) A copy of the revised P&T Guidelines that clearly shows the proposed changes in highlighting.

3) A clean copy of the proposed revised P&T Guidelines that includes the (attached) signature page, signed and dated by the chair or chair equivalent and the dean.

4) A list of the unit’s tenure track faculty members, including the tenure track hire date and the date for the third year review (when it took place or when it is scheduled).
5) A copy of the supplemental letter of offer for each tenure track faculty member.


	Changing unit promotion and tenure guidelines affects faculty members who are not yet tenured and/or promoted.  Contractual obligations and all terms of original letters of offer must be considered.  Tenure track faculty hired prior to the implementation of these revisions may choose to be evaluated under the old or the new guidelines.  It is the responsibility of the P&T Committee to ensure that the appropriate set of guidelines is utilized in each case.



	Signature, Department Chair or Chair-equivalent


	

	Date
	

	Signature, Dean

	

	Date
	


Signature Page

[Document Name]
Revised [Date]

Department/Division Chair





Date

Dean








Date

Academic Affairs Approval:

Vice Provost for Academic Personnel and Leadership Development

Date

