
 

SPECIAL HANDLING 
 

PSU Invoice number I      
 
Contact Name              
 
Department         Extension        
     

 
Check One: 

 
 Mail attached items with check 

 

- OR – 
 

Business reason for check pickup: 
 Petty Cash 
 Travel Advance 
 Vendor contract requires payment at time of service 
 Other (provide business reason) 

  

 
 
 
 
 
SPECIAL HANDLING 
 

PSU Invoice number I      
 
Contact Name              
 
Department         Extension        
     

 
Check One: 

 
 Mail attached items with check 

 

- OR – 
 

Business reason for check pickup: 
 Petty Cash 
 Travel Advance 
 Vendor contract requires payment at time of service 
 Other (provide business reason) 

  

 
 
 
 


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	printButton: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Radio Button1: Off
	Radio Button2: Off


