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Index Code:

PI/DRA Approval: _______________


AAUP-FT

Notice of Appointment
[Name]

[Street Address]

[City, State, Zip]
Dear [Name]:

I am pleased to offer you a [FTE] FTE appointment, from [start date] through [end date], at the rank of [Rank] [in/of] [Department] at Portland State University at an annual [9-/12-]month salary rate of [rate].  Accordingly, at [FTE] FTE, your monthly salary will be [monthly salary].  
Your position reports to the [title of supervisor].  This is a fixed-term appointment; time served will not count towards tenure.  [<This appointment may be renewed.> <This is a nonrenewable appointment.>] [This appointment is contingent upon successful completion of a background check.]  [This appointment is eligible for overtime pay and will require the submission of timesheets.]
In this position, you will be eligible for all benefits related to [9- /12-month], fixed term employment which are outlined in detail on the Human Resources website at www.pdx.edu/hr.  Your employment is subject to the terms of all applicable Oregon University System and PSU administrative rules and policies, which are incorporated herein by reference.  Please be advised that this position is subject to the terms of the current collective bargaining agreement between Portland State University and the American Association of University Professors (AAUP), including salary increments for continuing appointments and faculty development opportunities.  You may contact the AAUP office at 725-4414 (aaup@psuaaup.net) for additional information.  
[If the grant or contract which is funding this agreement is terminated or reduced prior to the expiration date above, then this agreement will be terminated or reduced as of the adjusted grant or contract date.]
Your duties as [Rank] and expectations for annual review and renewal are outlined in the attached position description.  If the terms of this appointment are satisfactory please sign this letter and return both the letter and position description to me by [return date].  Please contact me if you have any questions.

Sincerely,

[Name]
Dean’s/Director’s Approval
[Rank/Title]

[Department]

I accept the appointment described above and agree to be subject to its terms.

Signature
Date
Employee ID Number

Enclosed: Position description

 FORMCHECKBOX 
 Copy to Dept and Employee

 FORMCHECKBOX 
 Original to HR
Portland State University

Fixed-Term Instructional or Research Faculty

Position Description
Date:

Position Number:
Position Title:

Department:
School/College:

Various assignments for fixed-term instructional and research faculty may include direct instruction, supporting scholarly activities, and service to the University, community, and profession.  Expectations for the position are summarized below and will be the principal components upon which annual review and reappointment decisions will be based.  The position description is incorporated by reference in the Notice of Appointment, consistent with the practices outlined for fixed-term faculty in the current PSU-AAUP collective bargaining agreement (Article 18).  

Instructional Activities:  <Indicate specific course assignments, when known, and the total credit hour workload.  Also include expectations for course or curriculum development, student advising, or direction of graduate theses, if appropriate.>

Research/Scholarly Activities:  <Indicate the kinds of scholarly activities expected, if any, including scholarly research, teaching scholarship, community outreach.>

University Service Activities: <Indicate expectations for department, school, or college committee service, if any.  Also include expectations for supervision of student groups or other administrative service to University units, if appropriate.>

Professional Service Activities: <Indicate expectations for professional service in the community or service to professional groups, if any.>

Other responsibilities: <List any other job-specific responsibilities not included above.>
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