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Position Number:
Job Title:

Department:

FTE: [1.0 benefits eligible / .5 benefits eligible, etc. / <.50 non-benefits eligible]

Job Type: [Tenure Track / Fixed Term Faculty / Adjunct Faculty / Administrative (unrepresented only) / Academic Professional (indicate job family)] 
Posted Date:

Position Summary 
[Text here]
[Responsibilities include / Primary Responsibilities / Duties and Responsibilities / Essential Duties / Secondary Duties]

1. Fundamental job duties of the position.

2. [text here – this is section is formatted to number each entry.  To change the formatting select this full sentence and make changes through the “format” button on your toolbar.]
3. Promotes diversity and increases diversity awareness and understanding among PSU students, faculty, and staff.

4. Honors the uniqueness of each individual, challenges stereotypes and promotes sensitivity and inclusion.

5. Act in accordance with our Professional Standards of Conduct.
[Required / Minimum Qualifications / Skills]
· List all Minimum Qualifications in this section.  
· Consider equivalencies: i.e. Master’s or Bachelor’s plus 3 years of experience.
· Make sure to include “successful completion of a background check or a valid driver’s license” if the position duties require one or both of them.] 
· [text here – this is section is formatted to bullet each entry.  To change the formatting select this full section and make changes through the “format” button on your toolbar.]

Preferred Qualifications 

· [List all Preferred Qualifications in this section.] 
Compensation 
The starting annual salary rate for this position will be [between $ and $ / dependent upon qualifications and experience / competitive] with an excellent benefits package including 95% premium paid healthcare; a generous retirement and vacation package; and reduced tuition rates for employee, spouse or dependant at any of the Oregon University System schools. 
To Apply 
[Insert application instructions here.  You may state that correspondence will be primarily conducted by email but you should also provide a physical address for applicants who may not have access to email.  Include required application materials and state when review of applications will begin [date] and position will remain open until filled – or – until finalists are identified]
Portland State University is an Affirmative Action, Equal Opportunity Institution and welcomes applications from diverse candidates who support diversity.
