2011/12 Adjunct/Lecturer FTE Calculation Instructions

The following examples use the minimum Annual Salary Rate (ASR) of $34,965 set by the AFT Contract.  Any ASR will fit these formulas.  These 45 credit hour calculations are for Adjunct/Lecturers with 9 month rates and is not for use with 12 month rates.  This applies to the AFT Contract for the Academic Year 2011-12.

Option 1:
To Find an Annual Salary Rate (ASR) and FTE from Credit Hour Cost
Amount per credit hour x 45 (full time credit hour basis) = ASR
Example:  $777 x 45 = $34,965 ASR

or

ASR ÷ 45 = amount per credit hour

Example:  $34,965 ÷ 45 = $777
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Option 2:
To Find the FTE from a Dollar Amount and Established Annual Salary Rate
If you have an employee who is paid on a per credit basis and has negotiated an additional amount to be included in the total contract amount, please write additional wages into the letter of offer and calculate it as follows:  

Calculation for Single Term

Step 1  Annual Salary Rate ÷ 3 Terms = 1 Term Salary Rate


Step 2  Contract Dollar Amount ÷ 1 Term Salary Rate = FTE for Term


Example:  $34,965 ÷ 3 = $11,655

$3,502 ÷ $11,190 = .313 FTE
.313 FTE = 12.52 hours per week

Calculation for Full Year

Contract Dollar Amount ÷ Annual Salary Rate = Annual FTE


Example:  $3,608 ÷ $34,695 ASR = .104 FTE
.104 FTE = 4.16 hours per week
Example of wording for additional wages: ...For this appointment, your FTE is [FTE]; your rate of pay is [per credit hour] per credit hour times [credit hours] credit hours, which equals [pay], plus an additional amount of [additional $] for [additional duties] totaling [total contract $] for the contract period.
Questions?  Please contact an Employment Coordinator: Amy Wood (5-4941) ajwood@pdx.edu, Cedar Lautt (5-4979) cedar.lautt@pdx.edu, Katey Marr (5-4969) camarr@pdx.edu, or Wendy Weir (5-9916) wweir@pdx.edu.
Use This Chart for Single Term Calculations
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